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When borrowing and returning vaccine, the borrow and return functionality in the North
Dakota Immunization Information System (NDIIS) must be used prior to entering the dose
administered in the client’s immunization record in NDIIS. This is to ensure that the
correct lot number (state vs. private) is entered into the client’s record. If this isn’t done,
it will appear as if the provider administered state-supplied vaccine to a “not eligible”
child or vice versa.

1. From the Client Search screen, click on Provider Search

e [f you have access to more than one provider, make sure the correct provider is showing
in the lower right hand corner. If it is not, choose the correct provider from the drop-
down box.

e Scroll down to select your provider number from the list and hit “View” or simply
double-click on the provider name.

V North Dakota Immunization Information System

Client/Provider
Lookup

Client Search | Provider Search

Number Name City Provider Type Status
9540 MICHELLE HANSEN DAY FARGO CHILDCARE Active 2
9541 AMY GALLAGHER CHILDCARE HILLSBORO CHILDCARE Active
9542 OUR REDEEMER CHILDCARE MOORHEAD CHILDCARE Active
9543 FRIEMDSHIP INC GRAFTON CHILDCARE Active
9980 BISMARCK OHRROVIT Actjve
9999 RITOYH L Active
30301 PARSHALL CLINIC PARSHALL TNDIAN HEALTH SERVICES Active
30302 TWIN BUTTES CLINIC HALLIDAY TNDIAN HEALTH SERVICES Active
30303 WHITE SHIELD CLINIC ROSEGLEM TNDIAN HEALTH SERVICES Active 3
New l [ View l [ Inactive

Prov: 09990 User: ndsdh-601 Selected Mode: Normal '_9990 - TEST >

2. Once the provider information tab is open select Lot Distribution | This tab displays a

provider’s inventory by lot number and includes the Borrow/Return functionality.



3. Find the lot number that was borrowed and select “Borrow” from the drop down menu.
Once selected, enter the number of doses that are being borrowed.
e This can be done for more than one lot number at a time.
e Once all the doses being borrowed have been entered, hit “Borrow” on the bottom of

the screen.
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Clent/Provider TEST

Lookup
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Provider Information | Comments | [T G e

Name: 9990 - TEST v

Ho 0990 - TEST

Lot Mumber | Vaccine | Expiration | On Hand | Borrow

1234X - Private CHICKENPOX

L] Include Expired Lots Q Borrow !@ Cancel
L] Include No Doses on Hand

Lots Found: 1

Prov: 09990 User: ndsdh-60 Selected Mode: Normal

4. A comment box will come up. Enter a comment as to why the dose(s) are being borrowed.
Then click OK.

Type:
Borrowing lot(s) due to: Borrowed private
dose for VFC child.

[ 0K ” Cancel ]




5. The updated inventory should now be displayed. If borrowing from publicly-purchased stock
to private stock, the lot number will change to have “Private” after it. If borrowing from
private stock to publicly-purchased stock, the lot number will change to no longer having

“Private” after it.
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Provider Information | Comments | [ Ly
Mame: | 9990 - TEST - Type: | Inquiry -
ﬁ /,,..-—'—'-n.\
Lot Number Vaccineg Expiration On Hand

1234 CHICKENPOX 01012018

h1234X - Private CHICKENPOX 010172018

[ Indude Expred Lots
[ Incude Mo Doses on Hand

Lots Found: 2

6. When returning the borrowed doses, select “Return” from the drop-down menu.
e Enter the number of doses to be returned in the Return column.
e More than one lot can be returned at the same time.
e (Click on Return.
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Clent/Provider TEST

47 X @4
Provider Informaton | Comments | [

Name: | 9990 - TEST v 'r

Trans. Date: | 11/03/2071

To:
Lot Number Vaccine Expiration On Hand Return
1234% CHICKENPOX 01/01/2018 1
1234 - Frivate CHICKENFOX, 01/01/2018 9

O Include Expred Lots Q Rewm D Cancel |

[J Include No Doses on Hand
Lots Found: 3



7. A comment box will pop up. Enter the reason you are returning the dose(s) and click OK.

Returning lot(s) due to: Returning dose to
private inventory from state supplied
vaccine. |

8. The inventory should now be correct.

CHICKENPOX 01/01/2018
CHICKENPOX 01/01/2018




9. Providers can also print reports that list all borrow and return transactions. Click on the
report icon in the top left corner.

Client/Provider
Lookup

City Provider Type

N.D. DEPT OF HEALTH BISMARCK OTHER PUBLIC

SWDHU ADAMS CO HETTINGER PUBLIC HEALTH
CITY-COUNTY HEALTH DISTRIC VALLEY CITY PUBLIC HEALTH
LRDHU BENSON CO MADDOCK PUBLIC HEALTH
SWDHU BILLINGS/GO VALLEY BEACH PUBLIC HEALTH
FIRST DISTRICT - BOTTINEAU [poTTMEAU PUBLIC HEALTH
SWDHU BOWMAN/SLOPE [Boviman PUBLIC HEALTH
FIRST DISTRICT - BURKE [BowBELLS PUBLIC HEALTH
FIRST DISTRICT - WARD CO. [kENMARE PUBLIC HEALTH
BISMARCK-BURLEIGH PUB HLT [prsmarck PUBLIC HEALTH
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10. Select the “Borrow Return Report” from list of reports. Providers can enter a date in the
begin and end date fields (this is optional). If dates are not included the report will show all
borrow and return transactions for this provider.

e When ready to run the report, click on “Run Now”.



I New Requests

Borrow Return Report E _|

10/01/2011
11/01/2011

11. A comment box will pop up that states that the report is being generated.

12. Click _ to see the report that was generated. When the status is listed as

completed, click on “View”.
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Saved Reports

[Refresh |

Report Name Request Dt Request By Seq #
W e 11/16/2011 ndsdh-60 00998
ete 07/15/2008 ndsdh-39 00015
Compliance Survey Completed 05/08/2006 id070242 01519

Value(s)
9000 - TEST
10/01/2011
11/01/2011

| Delete |

it |

Call the North Dakota Immunization Program with questions at 701.328.3386 or toll-free 800.472.2180




