
       PA  23 

FAMILY PLANNING PROGRAM SECTION: Program Administration 

POLICY AND PROCEDURE MANUAL SUBJECT: Grant Proposal 

 
POLICY: Each delegate agency shall submit a grant proposal for program services and funding to the 

State Family Planning Office. 
 
PROCEDURE: 
 
Competitive Grant 
 1. The State Office of Family Planning shall provide the delegate agencies with a Guidance For 

Preparation of Grant Applications by November 1st prior to the competing grant year. 
 
 2. Each delegate agency director, with the input of staff, shall develop a grant proposal, which 

is sent to the director of the ND Family Planning Program. 
 
 3. The grant proposal must include: 
 
  a. Assurances 
  b. Work Plan 

c. Budget and Budget Justification. 
d. Progress Report 
e. Exhibit A – Service Site Information 
f. Exhibit B – Services Provided 

 
 4. The competitive grant is due to the State office by date stated in grant application. 
   
 5. Each delegate agency grant shall be reviewed by State staff.  The delegate agency shall be 

contacted for clarification and with recommendations for modifications.   
 
Continuation Grant 

1. The continuation grant must include: 
a. Budget and Budget Justification. 
b. Work Plan (only if scope of work has been revised from competitive grant year) 
 

2. Continuation grant is due on non-competitive grant year as directed by the state office. 
Revisions to the work plan must be approved by the state office as they occur. 

 
Reference: 
1. Program Guidelines for Project Grants for Family Planning Services, 2001, p.7, Section 6.2, 

Planning and Evaluation. 
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